
                                                 

 

 

          

 

Web Link Help File:  
Edit Module and Group Names

 
Abstract 

 
 This help file will illustrate how create custom menu names. 

 
Procedure 

 
1. Navigate to “Content Management” and then select “Manage Left Menu Names” from the 

drop down menu. The resulting page allows the user to rename modules and groups. 

Clicking on the +/- box to the left of the group names will expand/contract the view so 

that all items in the group can be seen or hidden as desired. 
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2. Each Module Name and Module Group Name has a user definable field that is used to 

edit the displayed name. Once the name has been entered, click on the save button at the 

very bottom of the page.  The changes are reflected after the administrator logs out and 

then back into the site. All modifications made on this page are global for all user roles.  
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